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Outreach Event Summary Sheet


	Event attended by:     ___________________________________________ 
Approx. # of hrs:______(include prep time and time at event)


	Event Code: _________________

(Example: D010107 

= Drop-in on 1/1/07)

Assign group of completed forms an event code
	Event code key:       
D = Drop-in Only
A = UCSF Assessment/Drop-in
P = Presentation/Talks/Workshops 

T = Organized Tabling Events (Health Fairs/Expos/ 

       Summits/Festivals) 

O = Other(Flyer Distribution, Street/Door Outreach, 
       MD Referral, BPHD Referral, etc)

	Event Date: _______________

	Name of Event: __________________________________________

	Location of event:___________________________________________

	Approx. # of contacts: _______________                               

	Total number of completed DRA’s: 

(in parenthesis write in # w/score 4+)
	_____________  (_______)

	Total number of fingersticks
	_____________  


	_______# Less than 106
_______# 106-160

_______# More than 160


	Total Names to UCSF 
	_____________  
	(Names that require follow-up or reminder calls for future drop-ins)


Description of the event or activity – Please be as detailed as possible! 
(For example: level of interest, setting, general age group, language spoken, type of event, etc.) 

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

______________________________________________________________________________
	Follow Up Tracking
· Summary sheet completed by ____________________(Date: ____________)

· Summary sheet, list of names and phone numbers provided to UCSF (Date:___________)
· DRA data entered into database ( Date: __________)

· Other Comments:________________________________________________
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